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VISION STATEMENT 

Kingston SE is recognised as a popular Limestone Coast tourist and lifestyle  

destination. The main streets, parks and beaches are abuzz with locals and  holiday 

makers, all enjoying our beautiful environment, cafes, restaurants and local  

produce. Home-grown businesses and primary producers are thriving and the  

district is well known for its family friendly atmosphere.  The community share a sense 

of pride and common purpose. 

Our vision will be achieved by creating a Thriving Destination that encourages  

tourism and lifestyle living, through Best Practice Planning of Public Spaces and 

Neighbourhoods, supported by Excellence in Assets & Infrastructure and Strong 

Communities. 

Our organisation will be known for Progressive Leadership in community  

engagement and management of community assets. 

Kingston District Council Elected Members 

Back Row:  Cr Deane Starling, Cr Graham Usher, Cr Chris England,  

Cr Rick Wingard, Cr Jeff Pope. 

Front Row:  Cr Kay Rasheed (Deputy Mayor), Mr Andrew MacDonald 

(Chief Executive Officer), Mayor Reg Lyon, Cr Jodie Gluyas. 

 
Vision and Purpose 
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2016/2017 has been a very trying year for elected 

members and staff of Council responding to the 

severe storm damage on our coast throughout the 

year, particularly in July and September. The 

remedial work forced changes to our forecast 

operating budget and capital works program to 

fund urgent stabilising repairs. 

  

 

 

Some of the challenges along our coastline included: 

 

The Cape Jaffa Marina suffered damage to its groynes 

and large shifts of sand flowing around the western 

groyne and into the Marina. This required a large sand 

removal exercise in partnership with Cape Jaffa 

Development Company to keep the entrance channel 

open for the fishing fleet. Sand was stock piled on site 

and removed later. Urgent repairs to the groynes was 

also undertaken. 

 

Wyomi beach was eroded damaging the bike track 

adjacent to Marine Parade. State Government Coastal 

Protection supplied geo textile bags which were filled 

with sand and laid three high for 350 metres to protect 

the damaged coastline. September brought further 

damage which required the laying of geo textile fabric, 

more sand fill and topping with crusher dust.  

Sections in the middle of Kingston Jetty were dislodged 

and fell into the sea. We were fortunate the State 

Government funded this repair which was completed in 

January 2017. The movement of sand along our 

beachfront is now out to the first landing of the Jetty. 

 

The Kingston groynes also suffered damage and sand 

movement created a sand bar in front of the groynes. 

Repairs were carried out on the southern groyne and the 

channel was cleared for the fishing season. 

 

With the difficulties thrust upon us, Council was still able 

to implement most of the infrastructure upgrade and 

renewal program across our district.  

 

Some of the achievements for the year were: 

•  Main Street lighting upgrade 

• New signage installed in readiness for the  

2016/2017 summer holiday period 

• We welcomed a new Manager of Assets and 

Infrastructure, David Worthley to replace Bob 

Bates, who retired 

• Council working with Cape Jaffa Development 

Company commenced working towards a long 

term sand management solution for Cape Jaffa 

based on findings in a report from marine 

engineer Terry Magryn 

 

Message from the Mayor 
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• Completed a comprehensive rating review 

adopting a new policy moving from rating based 

on locality to rating based on land use 

• Commenced a Elector Representation Review 

• Purchased Kingston Caravan Park 

• Council received $22,000 Risk Management 

Award at the Annual LGA conference in 

November 2016 

• Received $125,000 from the Federal Government 

“Natural Disaster Resilience Program” for Wyomi 

Beach rock wall 

• Received $600,000 grant from the State 

Government for Wyomi Beach rock wall 

• Received $50,000 grant for detailed main street 

and foreshore design 

This has been a very trying year for the Kingston District Council with the damaging storms rising up from the sea. 

Council has navigated these challenges with skill and were highly successful in delivering an excellent outcome for our 

community and rate payers. 

 

It is with pleasure, I thank all the councillors, our CEO Andrew MacDonald and all council staff for their commitment 

and dedication throughout the 2016/2017 year. We all enjoy working for and serving our community. 

 

I encourage all to read this Annual Report for 2016/2017 and look forward to continuing to serve this great community 

in the coming year. 

 

 

Reg Lyon 

Mayor 
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Reg Lyon 
Mayor 
 

Representation on Council Committees: 
• Audit Committee 

• Strategic Planning and Development Policy Committee  
 

Representation on External Committees: 
• Limestone Coast Local Government Association 

• Local Government Association of South Australia 

• Local Government Finance Authority of South Australia 

• Cape Jaffa Control Group 

Kay Rasheed 
Deputy Mayor 

 

Representation on Council Committees: 
• Audit Committee 

• Strategic Planning and  

Development Policy Committee  
 

Representation on External Committees: 
• Cape Jaffa Control Group 

Chris England 
 
Representation on Council Committees: 
• Strategic Planning and Development Policy Committee  
 

Representation on External Committees: 

• Gall Park Management Committee 

Graham Usher 
 

Representation on Council Committees: 
• Development Assessment Panel 

• Strategic Planning and Development Policy Committee  
 

Representation on External Committees: 

• Upper South East Recreational Fishers Association 

 

 Elected Members 
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Jeff Pope 
 

Representation on Council Committees: 
• Development Assessment Panel 

• Strategic Planning and Development Policy Committee  

Rick Wingard 
 
Representation on Council Committees: 
• Strategic Planning and Development Policy Committee  
 

Representation on External Committees: 

• Kingston Retirement Village Board  

• Kingston - Robe Health Advisory Council 

Jodie Gluyas 
 
Representation on Council Committees: 
• Strategic Planning and Development Policy Committee  
 

Representation on External Committees: 

• Gall Park Management Committee 

Deane Starling 
 

Representation on Council Committees: 
• Strategic Planning and Development Policy Committee  

 

Representation on External Committees: 

• Cape Jaffa Control Group 
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Member Ordinary 

Council 

Meetings 

Held 

Attended Apology/ 

Approved 

Leave of  

Absence 

Absent 

Mayor Lyon 12 18 2 0 

Deputy Mayor Rasheed 12 18 2 0 

Councillor England 12 19 1 0 

Councillor Gluyas 12 16 4 0 

Councillor Pope 12 11 9 0 

Councillor Starling 12 18 2 0 

Councillor Wingard 12 18 2 0 

Councillor Usher 12 20 0 0 

Special 

Council 

Meetings 

held 

 

8 

8 

8 

8 

8 

8 

8 

8 

Elected Members 

Elected members meeting attendance July 2015 - June 2016 
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COUNCIL 

COUNCIL  

DEVELOPMENT  

ASSESSMENT 

PANEL 

 

SECTION 41  

COMMITTEES 

CHIEF  

EXECUTIVE  

OFFICER 

 

Allowances paid to elected members 

Elected Members receive an allowance that is set by the 

South Australian Independent Remuneration Tribunal.  The 

allowance is adjusted on the first, second and third 

anniversaries of the periodic election.  The allowances for 

a ‘Group 5’ Council are: 

 

 

 

 

 

 

 

 

 

Elected Members can claim travelling and other expense 

reimbursement in accordance with Council Policies  

G010-Elected Members Allowance and Benefits Policy 

and G021-Elected Members Travel and Accommodation 

Policy. 

 

 

Decision making structure of council 

The Council has adopted the following decision making 

structure to facilitate sound governance and to ensure 

that decision making processes are carried out in the most 

efficient manner. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Council meetings 

Council meetings are held on the second to last Friday of 

each month in the Kingston District Council Chambers, 

located at 29 Holland Street, Kingston SE, commencing at 

2.00pm.  

 

The agenda for each Council meeting is available from 

the Council office and on Council’s website at least three 

clear days before the meeting.  All meetings are open to 

the public. 

  

Minutes of Council meetings are placed on display at the 

Council Office and on Council’s website within five days 

of the meeting being held. 

 

The timeframes for the availability of Council agendas 

and minutes are in accordance with the Local 

Government Act and Regulations. 

 

 

Section 41 committees 

Council has established the following Committees 

pursuant to Section 41 of the Local Government Act 1999: 

• Audit Committee 

• Strategic Planning and Development Committee 

 

Copies of the agendas and minutes for Council 

Committee meetings are available from the Council office 

or can be viewed on Council’s website: 

www.kingstondc.sa.gov.au. 

 

 

  Nov 2015 to 
Nov 2016 

Nov 2016 to 
Nov 2017 

Mayor $23,060 $23,340 

Deputy Mayor $7,207 $7,294 

Elected Member $5,765 $5,835 

Governance 

11 KDC ANNUAL REPORT 2016/2017     COMMUNITY STARTS HERE     



 

 

Development assessment panel 

The Kingston District Council Development Assessment 

Panel (CDAP) is established pursuant to Section 56A of the 

Development Act 1993 and is constituted in accordance 

with an established Terms of Reference.  The Committee 

consists of five members: three independent members 

and two Council members. The Committee is supported 

by the Manager of Planning and Regulatory Services and 

meets monthly, or as required. 

The Development Assessment Panel is delegated the 

power under the Development Act 1993 to assess 

development against the Kingston District Council 

Development Plan and make determinations pursuant to 

Section 38 of the Development Act 1993. 
 

Membership of Council’s Development Assessment Panel 

includes:  
 

• Ms Michelle Lynton (Independent Presiding Member) 

• Mr Tim Rogers (Independent Member) 

• Mr Gordon Shreeves (Independent Member) 

• Cr Jeff Pope (Elected Member Representative) 

• Cr Graham Usher (Elected Member Representative). 

 

The CDAP met 5 times during the year and assessed and 

made determinations on 9 development proposal matters. 

 

Allowances paid to members of council committees 

The following allowances are paid to members of Council 

committees: 

 

 

Council Development Assessment Panel  

The sitting fees for  Council’s Development Assessment 

Panel members include: 

• Travel Expenses, 

• Review of Agenda for each meeting, 

• Discussion with Council officers regarding queries in 

relation to agenda items and on-site inspections, and  

• Attendance at Council Development Assessment 

Panel meetings. 
 

Audit Committee 

� Independent Member $300 per meeting attended 

(including travel expenses). 

 

 

Delegations 

In order to expediate decision making, Council has 

delegated responsibilities and powers to appropriate 

Committees, Council employees and authorised officers 

of Council.  These delegations are reviewed annually by 

Council, or more frequently if required by legislative 

amendment. 

 

 

Public involvement in council decisions 

Members of the public may put forward their views to 

Council on particular issues in a number of different ways: 
 

Representations/Deputations 

With the permission of the Mayor, a member of the public 

can address Council personally or on behalf of a group of 

residents, organisation or other parties.  Persons wishing to 

access this opportunity are asked to make prior 

arrangements through the Council office. 
 

Petitions 

Written petitions can be addressed to the Council on any 

issue within the Council’s jurisdiction. 
 

Written Correspondence 

A member of the public can write to the Council on any 

Council policy, activity or service. 
 

 

Sitting Fees 
Ordinary  

Meetings 

Special  

Meetings 

Presiding Member $300.00 $100.00 

Independent  

Member 
$200.00 $70.00 

Councillors as Panel 

Members 
$0.00 $0.00 

Council Staff $0.00 $0.00 
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Community Consultation 

Kingston District Council consults with local residents on 

particular issues that may effect the community in 

accordance with legislation and Council’s Public 

Consultation Policy.   

 

Review of council decisions 

Section 270 Review 

In accordance with Section 270(8) of the Local 

Government Act 1999, Council has adopted a formal 

‘Internal Review of Council Decisions’ Procedure. The 

Procedure is reviewed during the term of each Council, 

with the last review being conducted in July 2015. 
 

The Procedure recognises the importance of 

transparency in Council decision making and the need 

to provide a fair and objective procedure for the review 

of Council decisions. It provides the opportunity for any 

person who is aggrieved by a decision of Council to seek 

a review of that decision. 
 

During the 2016/2017 year, no requests were received for 

a review of a Council decision pursuant to Section 270 of 

the Local Government Act.  

 

South Australian Ombudsman 

While Council prefers to work with its customers to resolve 

requests for review quickly and effectively, an applicant 

will always retain the right to seek other forms of 

resolution, such as contacting the Ombudsman. 

 

Elected members training and  

development activities 

Training opportunities are provided to all Elected 

Members in accordance with Council’s Elected 

Members Training and Development Policy. 
 

During the 2016/2017 year, Elected Members 

participated in the following training sessions and 

workshops: 
 

• Series of Rating Review Workshops (3) facilitated by 

Corrine Garrett of UHY Haines Norton 

• Elector Representation Review Workshop facilitated 

by Craig Rowe of Craig Rowe and Associates 

• 2017/2018 Budget and Annual Business Plan 

Workshops (3)  facilitated by Andrew MacDonald  

• Series of Asset Management Workshops (3)

facilitated by Assetic 

• Community Forum on Council’s 2017/2018 Annual 

Business Plan and Budget 

Informal Gatherings 

Informal gatherings, such as workshops, briefings and 

professional development sessions, provide a valuable 

opportunity to enhance the decision making processes 

by providing opportunities for council members to 

become better informed on issues and seek further 

clarification.  Information gatherings are not used to 

make decisions, but allow council members to better 

understand an issue or a topic in an informal 

environment. 
 

The public are informed of the details of informal 

gatherings on Council’s website.  During the 2016/2017 

year, the following information gatherings were held: 

Rating Review workshop (x3) 

Community Forum – Mainstreet Design project 

Elector Representation Review workshop 

2017/2018 Budget and Business Plan workshop (x3) 

Asset Management Workshop (x3) 

Electoral Representation 

Kingston District Council last completed an Elector 

Representation Review in November 2009, where Council 

resolved: 
 

• The principal member of the elected Council to be 

a Mayor, to be elected by the whole of the 

community . 

• The ward structure be abolished and the Council 

not be divided into wards. 

• The elected Council comprise seven (7) area 

Councillors, to be elected by the whole of the 

community. 
 

An Elector Representation Review is held to examine 

fundamental aspects of a Council's composition and ward 

structure and ensures that voters have equitable 

representation.  The review follows a formal process under 

Section 12 of the Local Government Act 1999, and must 

be conducted at least once in every eight years. 
 

Kingston District Council engaged CL Rowe and 

Associates Pty Ltd to assist with the review which formally  

commenced in August 2016, with the review due for 

completion by October 2017.   
 

At the completion of the 2016/2017 year the review 

process was substantially underway, with Council having 

completed the 2 required rounds of public consultation.  

The outcome of the Elector Representation Review will be 

reported in the 2017/2018 Annual Report.  
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Councils representation quota 

For the purpose of satisfying the requirements of Schedule 

4 of the Local Government Act 1999, Council’s 

representation quota (in accordance with the figures 

supplied by the Electoral Commission SA) as at 28 February 

2017 was as follows: 
 

Total Electors:  1892 

Elected Members:  8 

Principal Member:  Mayor 

Representation Quota:  234 
 

To provide a comparison with similar sized Councils 

throughout the State, Kingston District Council is classified 

as a ‘Rural Agricultural Medium (RAM) Council’ and is 

grouped with 10 other Councils in this category.  As a 

comparison, the representation quotas of Councils of a  

comparative size were:  

 

 

 

2016 Council By-Law Review 

By-laws are used by Councils to manage, regulate or 

control various activities within the Council area.  By-laws 

are required by legislation to be reviewed every 7 years.   

 

During the 2016 year, Council, in accordance with the 

requirements set out in the Local Government Act 1999, 

Council conducted a review of its 6 By-laws, which are: 

By-Law No.1 – Penalties and Permits 

By-Law No.2 – Moveable signs 

By-Law No.3 – Local Government Land 

By-Law No.4 – Roads 

By-Law No.5 – Dogs 

By-Law No.6 – Cape Jaffa Waterways 

 

The revised By-Laws were published in the Government 

Gazette on 11 August 2016, and will be operational from 

11 December 2016. 

 

 

 

Confidentiality Provisions 

It is a requirement of Council to include in the Annual 

Report information in relation to any orders of the Council 

or Council Committee that the public be excluded from 

attendance, in accordance with Section 90(3) of the 

Local Government Act 1999 (the Act). 

 

It is also a requirement of Council to include in the 

Annual Report information in relation to any orders of the 

Council or Council Committee that documents be kept 

on a confidential basis in accordance with Section 91(7) 

of the Local Government Act 1999. 

 

During the 2016/2017 financial year, Council held 12 

ordinary meetings and 8 special meetings.  During the 

course of these Council meetings, Council invoked a 

confidentiality order pursuant to Section 90 of the Local 

Government Act to discuss items in confidence thirty-six 

(36) times. Items discussed in confidence represent 8.78% 

of all matters considered by Council. 

 

Council  Electors Elected 

Members 

Representation 

Quota 

Barunga West 1995 9 221 

Ceduna 2114 9 234 

Goyder 3072 7 438 

Kangaroo 

Island 

3435 10 343 

Lower Eyre 

Peninsula 

3709 7 529 

Mount 

Remarkable 

2208 7 315 

Peterborough 1260 9 140 

Southern 

Mallee 

1390 9 154 

Tumby Bay 2042 7 291 

Yankalilla 4160 9 462 
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The items discussed in confidence were in relation to: 

 

� Section 90(3)(a) of the Act - Information concerning 

the unreasonable disclosure of the personal affairs of 

any person (living or dead) - (5 instances); 

 

� Section 90(3)(d) of the Act - Commercial information 

of a confidential nature (not being a trade secret) the 

disclosure of which—  

i. could reasonably be expected to prejudice the 

commercial position of the person who supplied 

the information, or to confer a commercial 

advantage on a third party; and  

ii. would, on balance, be contrary to the public 

interest; - (14 instances); 

 

� Section 90(3)(k) of the Act - Tenders for the supply of 

goods, the provision of services or the carrying out of 

works - (14 instances); 

 

� Section 90(3)(h) of the Act - Legal Advice - (3 

instances). 

 

Council resolved that all items subject to confidentiality 

orders 2016/2017 were also subject to Section 91(7) of the 

Local Government Act 1999 and thus these items remain in 

confidence. 

 

11 confidential orders expired and were released from 

confidentiality during the 2016/2017 year. 

 

No items were discussed in confidence at Council 

Committee meetings during the 2016/2017 year. 

 

Complaints lodged under council codes of conduct 

or whistleblowers policy 

Elected Members and employees must abide by the 

respective Codes of Conduct set by legislation, the Local 

Government (General) Variation Regulations 2013, which 

were introduced in the 2013/2014 year.  Complaints against 

Elected Members or employees will be investigated in 

accordance with the respective Code of Conduct. 

Other mechanisms in place for dealing with complaints 

include: 

• Policy number G017 – Whistleblowers Protection 

Policy 

• Policy number EI009 – Council Development 

Assessment Panel – Complaint Handling Procedure. 

 

No complaints have been received by Council during the 

2016/2017 financial year in relation to any conduct of 

Elected Members, employees or members of Council’s 

Development Assessment Panel. 

 

Complaints in relation to Local Nuisance and Litter  

The Local Nuisance and Litter Control Act 2016 is significant 

legislation for councils in South Australia and is anticipated 

will assist in resolving local nuisance complaints. The Act 

also has a strong focus on managing littering and illegal 

dumping across South Australia.   

From 1 February 2017, councils in South Australia had a new 

regulatory role in littering in South Australia. Then, from 1 

July 2017, councils will have a new role in regulating local 

nuisances. 

From the implementation of the legislation in relation to 

littering on 1 February 2017, to 30 June 2017, Council did 

not receive any complaints in relation to littering. 

 

Complaint and request for service analysis 

In striving to achieve improved services and governance 

outcomes, a detailed analysis of formal complaints and 

requests for services logged through the complaint and 

request system has been undertaken.   

 

The complaints and requests for services analysed 

incorporate those letters, emails or contacts that have 

been received during the financial year and documented 

and recorded into the relevant system. It is acknowledged 

that Council received other information via contact with 

Council Members and through meetings, which may not 

have been recorded through the system, and therefore 

there are some limitations to the analysis.  Members of 

Council and Council Committees are encouraged to 

respond to verbal complaints by either lodging the 

complaint or request for service in writing on behalf of the 

customer or having the customer do so. Specific 

reporting for any applications for reviews of 
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decisions pursuant to Section 270 of the Local Government 

Act, known as Formal Internal Reviews of Council Decisions, 

is undertaken independently to the analysis of complaints 

and requests for services. 

 

Please also note that this analysis does not incorporate 

detailed information regarding complaints lodged under 

Codes of Conduct as they apply to Council Members, 

employees or members of Council Committees, lodged 

with Council or any other body including the Ombudsman, 

Police or the Minister for State/Local Government Relations.   

 

 

The analysis includes the information for statistical purposes 

only.   
 

During the financial year 183 complaints and requests for 

services were received and processed through the Council 

complaint and request system, which is 17.4% more than 

last year.  The relevant policy or procedure for handling of 

complaints depends upon the complaint received, as 

follows: 
 

1. Applications for review of Council decisions pursuant 

to Section 270 of the Local Government Act are 

subject to Council Policy G001 – Procedure for 

Internal Review of Council Decisions Policy. 

 

2. General, but formal complaints or requests for 

services received that are not regarding matters of 

Codes of Conduct are subject to: 

• Council Policy G018 – Complaint Handling 

Policy. 

• Council Procedure G018a – Complaint 

Handling Procedure. 

• Council Policy G019 – Request for Service 

Policy. 

• Council Procedure G019a – Request for 

Service Procedure. 

 
 

The analysis of the complaints and requests for services are 

summarised in the following table. 

The analysis highlights that the areas in which Council 

receives the majority of complaints or requests for services 

are primarily in relation to general items, as well as trees 

and roads.  
 

In the 2016/2017 year the average response times to 

complaints or requests for services has increased. This is 

primarily due to several issues that required a Council 

decision, such as concerns regarding the new dog by-laws 

and issues to be addressed through Council budget 
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Kingston District Council has had an extremely busy 

and testing year with significant storm damage 

impacting the district.   

 

Damage included sand influx at the Cape Jaffa 

Anchorage Marina which caused the facility to be 

completely closed, coastal erosion at Wyomi Beach, 

impairment to the Cape Jaffa and Kingston Jetties and 

groynes and a significant movement of seagrass causing 

the Kingston Boat Ramp Facility to be closed.  Despite 

these challenges, Council managed to stay focused on 

the delivery of its Annual Budget Plan, which included key 

projects such as township signage installation, upgrades 

of main street lighting and a complete review of 

Council’s asset management systems and processes.  

 

Wyomi Beach Coastal Protection Works 

In 2015/16 Civil & Environmental Solutions completed 

detailed design of a rock seawall to provide a long-term 

protection solution for Wyomi Beach.  The construction of 

the wall was put out to tender in 2016 with local 

contractors Clarke Brothers awarded the contract.  

Construction of the 350m rock seawall is expected to 

commence in January 2018 at a cost of $800K.  Council is 

confident that external funding will be forthcoming from 

State and Federal Governments which will greatly assist 

Council with the construction costs. 

Main Street Master Plan 

During the year, Council adopted its Main Street Strategy 

and successfully received $50K from the Department of 

Planning & Infrastructure’s People and Places Grants 

Program to support the detailed design of its main streets 

in 2017/18.  The aim is to establish a vibrant town centre/s 

that drives tourism, retirement living, population growth 

and economic development. The development area 

includes Agnes, Holland and Hanson Streets, and a 

section of the foreshore in front of the  

Kingston Caravan Park. 

 

Purchase of the Kingston Caravan Park 

In May 2017, Council determined to purchase the 

Kingston Caravan Park.  This was a strategic purchase 

that aims to support Council’s vision of creating a 

‘thriving destination’ that encourages tourism and lifestyle 

living.  Council will take full ownership from July 2017 and 

will directly operate the Park with the assistance of 

Contract Managers. 

 

Retirement of Mr Bob Bates 

Bob Bates, Manager of Assets & Infrastructure, retired 

after more than two (2) decades of dedicated service to 

the Kingston District Council.  Bob began his career in 

Local Government in 1964 at the age of 18 when he was 

employed by the District Council of Lucindale. In July 

1984, Bob joined the District Council of Lacepede as the 

Works Manager, a position he held 3 years before 

resigning in September 1987 and subsequently returned in 

Message from the  

Chief Executive Officer 
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1996, where he remained for 20 years until his retirement 

in December 2016.  Councillors and Staff wish Bob all the 

very best in his retirement. Dave Worthley was appointed 

as the new Manager of Assets & Infrastructure in 

November 2016. 

 

Organisational Culture 

Kingston District Council has a diverse range of 

employees representing the community it serves. Council 

has a healthy gender balance across the workforce and 

has a variety of flexible work arrangements offered to its 

people to support the retention of key talent.  In 

addition, employees benefit from a value-based culture 

and a supportive, friendly work environment.  Council 

offers opportunities for further training and development, 

including tertiary study assistance. Competitive 

remuneration packages are offered and Income 

Protection is also available.  

Over the past year there has been a positive shift in the 

level of internal collaboration, support and knowledge 

sharing between administrative staff and works staff.  This 

shift has enabled a much higher level of organisational 

effectiveness, workplace ownership and personal job 

satisfaction.  

 

Legislative Obligations 

Over the past decade, legislative change, governments 

cost shifting and exhaustive mandatory reporting 

requirements of government departments, has put 

increased pressures on Council’s limited human 

resources.  In 2016/17, further legislative change imposed 

by government has obligated Council to delivering even 



 

 

more new services, including Cat Management and 

Local Nuisance and Litter Control.  New legislative 

changes continue to put pressure on an already 

stretched council team.  Management will again review 

resource requirements to ensure the organisation can 

meet its mandatory obligations, whilst maintaining a 

sustainable and healthy workforce.  

 

Elected Members 

Kingston District Council’s eight (8) Elected Members 

have continued to build local government knowledge 

and skill.  The Team is now working well and achieving 

positive results for its community.  The group’s improved 

knowledge and skills has been greatly enhanced 

through a series of informal gatherings, external expert 

consultants and administration support.  

 

Over the next twelve (12) months the community will see 

key results of Council’s strategic planning and decision 

making come to fruition.  Results will include a long-term 

solution for Wyomi Beach erosion, fit for purpose equipment 

to sustainably manage the sand at Cape Jaffa and a 

detailed design which will significantly enhance Kingston’s 

Main Streets and Foreshore precincts.   

 

I would like to thank staff, Councillors and the community 

for its incredible support over the past twelve (12) months.  

The Kingston community has endured a considerable 

amount this past year and in response has built a much 

higher-level resilience. Council and the community are well 

positioned to achieve for the district in the upcoming years. 

 

 

 

 

 

 

 

Andrew MacDonald 

Chief Executive Officer  
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Council Elected 

Members 

Andrew MacDonald 

Chief Executive Officer 

Heather Schinckel 

Manager of Corporate 

and Community Services 

Milan Hodak 

Manager of Planning and 

Regulatory Services 

Dave Worthley 

Manager of Assets and 

Infrastructure 

Catarina Santos* 
Environmental Health 

Officer 

David Haggett 

Team Leader 

Transport 

Colin Martin 

Grader Operator 

Matthew Murdock 

Mechanic/CWMS 

Worker 

Shane Holmes 

Maintenance Worker 

Terry Clark 

Maintenance Worker 

Steven Kendrick 

Grader Operator 

 

Development  

Assessment Panel 

• Audit Committee 

• Strategic Planning and  

Development Committee 

Alicia Bastiaans 

Finance Officer 

Chelsea Burns 
Rates and Property  

Officer 

Sharon Norris 

Administration  

Officer 

Melanie Amezdroz 
Governance and  

Risk Officer 

Tess Armfield 

Tourism and  

Community  

Engagement Officer 

Jade Scott 

Governance and 

Risk Officer 

* Shared resource with Wattle Range Council 

John Pape 

General Hand 

Graeme  Hartmann 

General Hand 

Kevin Rowbotham 

Team Leader  

Parks and Gardens 
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Corporate Structure 



 

 

Strategic Management Plans 
 
 

Council has adopted four key plans as its strategic management framework, pursuant to Section 122(8) of the Local  

Government Act. They are: 

 

1. Kingston District Council Strategic Plan. 

2. Kingston District Council Asset Management Plan. 

3. Kingston District Council Long Term Financial Plan. 

4. Kingston District Council Community Land Management Plan. 
 

Strategic Plan 2016/2020 Progress Report 

Council’s Strategic Plan sets the vision of Council and its community. The vision is: 

 
Kingston SE is recognised as a popular Limestone Coast tourist and lifestyle destination. The main streets, parks and 

beaches are abuzz with locals and holiday makers, all enjoying our beautiful environment, cafes, restaurants and  

local produce. Home-grown businesses and primary producers are thriving and the district is well known for its family 

friendly atmosphere.  The community share a sense of pride and common purpose.  

 

The plan has four themes which contribute to achieving the community vision: 

• A Thriving Destination  

• Best Practice Planning  

• Excellence in Assets & Infrastructure  

• Strong Communities. 

 

The fifth theme focuses on Council as an organisation and what is required for it to be effective in the various roles that 

it has to play in the community: 

• Progressive Leadership 

 

In striving to achieve its vision, Council has set targets against each of the themes. These they are summarised, with  

progress updates against each target area, in the following table: 
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THEME 1 OUTCOME STRATEGIC ACTION 2016/2017 ACTION PROGRESS  

A Thriving  

Destination 
A sought 

after visitor 

and lifestyle 

destination 

  

• Partner with the  

community to  

promote the Kingston 

District 
• Provide consistent, 

clear and relevant 

information to people 

visiting our town and 

district 
• Provide in demand 

facilities and services 

to the community 

and visitors 

Engagement of a  
consultant to develop a 

brand look and feel for 

the Kingston District and 

to improve Council’s 
website presence. 

  

Complete the  

installation of quality 
tourism / directional 

signage to the entrance 

of the Kingston township 

and main streets. 
  

Delivery of a school 

holiday activities  

program at the library. 
  

 Completed 
  
  

 

 
  
Completed 
  
  

 
 

Completed 

  A vibrant 

town centre 

  

  

• Create and maintain 

a vibrant retail hub in 

the centre of Kingston 

• Attract new events to 

the township of  
Kingston 

  

Delivery of the first stage 
of the main street  

upgrade project. 

 

Deferred due 
to 2016 storm 

damage costs 

  

  

  

 Completed 

  

  A sustainable 

and  

progressive 

Cape Jaffa  

Anchorage 

development 

• Partner with Cape 

Jaffa Development 

Company to   

sustainably manage, 

promote, beautify 
and grow the Cape 

Jaffa Anchorage 

development 

  

Complete Cape Jaffa 
Anchorage LED Lighting 

Upgrade (14 lights) 

 Completed 

  A diverse 

range of  

prosperous 

local  

businesses 

and primary 

industries 

• Create an  

environment that 

encourages  

innovation  and  

investment 

No specific actions 
scheduled for 2016/17 

 N/A 

PERFORMANCE 

MEASURES 

Work completed 
by 30 September 

2016. 
  
  
Installation of  

Tourism/directional 

signage before 

December 2016. 
  
Delivery of eight 

(8) school holiday 

program before 
30 June 2017. 

Expenditure of 
$50,000 upgrading 

mainstreets in  

accordance with 

the Council  
endorsed main 

street concept 

plans before  

30 June 2017. 

Upgrade of main 

street lighting  

expending 
$140,500 before  

30 June 2017.  

 

Installation of  
fourteen (14) LED 

lights at Cape 

Jaffa Anchorage 

before 30 June 
2017.  

N/A 
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THEME 2 OUTCOME STRATEGIC ACTION 2016/2017  

ACTION 
PROGRESS 

 

Best  

Practice 

Planning 

  

  

  

  

Integrated, 

spaces and 

places 

  

  

  

• Review Council’s key 

planning documents 

to ensure relevance 

and support of  

Council’s Strategic 
Plan 

• Engage external  

expertise to help 

shape the district’s 
future planning 

• Create connected 

places and usable 

spaces, that attracts 
a range of people 

(residents, visitors, 

new families and 

retirees) 
• Create an accessible 

district for all ages. 

Upgrade of main 
street lighting from 

Dowdy Street to  

Agnes Street (Princes 

Highway), from Agnes 
Street/East Terrace 

intersection to Agnes/

Holland roundabout, 

from Holland Street/
East Terrace  

intersection to  

Hanson Street and 

Marine Parade  
Intersection. 
  
Install solar lighting 

along Marine Parade 
footpath / bike track. 
  
Reconstruction of 

Jarman Terrace 
(widening, kerbing 

and footpath) 
  
Enhancement of the 

town’s footpath  

network by  

completing the  
rebuild of the Agnes 

Street footpath from 

Young Street to  

Holland Street. 
 

 

 Completed 
 

 

 

 
 

 

 

 
 

 

 

 
 

 

Completed 

 
 

 

 

Completed 
 

 

 
 

Completed 

  Preserve the 

rural  

atmosphere, 

open  

spaces, 

beaches & 

other natural 

resources 

  

  

  

• Ensure agricultural 

land is protected 

through appropriate 

land use zoning 

• Promote the  

significance of  

primary industry within 

the district 
• Preserve our coastline 

and beaches 

Construction of rock 
wall to protect Wyomi 

Beach from erosion 

(subject to State 

funding). 

$725K in funding 

achieved 
  
  
  
  
Completed 
  
  
  
Deferred due to 
lost window of 

opportunity 

(because of 

design and 
funding delays). 

Deferred until 

2017/18. 

 
  

  Preserve the 

heritage & 

character of 

the district 

  

  

  

  

  

  

• Promote heritage 

buildings within the 

district 
• Tell the historical story 

of the Kingston as a 
major southern port 

• Tell the indigenous 

story of Kingston 
 

 

In partnership with the 
National Trust Kingston, 

install heritage  

information signage 

throughout the  
township promoting 

the history of Kingston.  

Deferred until 
2017/18 

  

PERFORMANCE 

MEASURES 

Upgrade of main 
street lighting  

expending $140,500 

before 30 June 2017. 

 
 

 

 

 
 

 

 

 
 

 

Completion of 

installation before  
30 June 2017. 

 

 

Completion of  
rebuild before  

30 June 2017. 

 
 

Completion of  

footpath from  

hospital to Agnes 
Street roundabout 

before 30 June 2017. 

Source $300,000 of 

funding from Coastal 

Protection Board 

before 31 October 

2016. 
  
Subject to above 

funding tender for 

the works before  

30 December 2016. 
  
Complete  
construction of  

rockwall before  

30 June 2017. 

Installation of  
township heritage 

signage before  

30 June 2017. 
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THEME 3 OUTCOME STRATEGIC ACTION 2016/2017 

ACTION 
PERFORMANCE  

MEASURES 
PROGRESS  

Excellence in 

Assets and  

Infrastructure 

Best  

practice asset 

and  

infrastructure 

management 

  

  

  

• Review all asset and 

infrastructure  

management  

processes, systems 

and methodology 
  

Continued maintenance 
and re-sheeting of 

Council’s rural road  

network. 

 
Engagement of an  

engineering consultant 

to conduct a conditions 

audit of Council assets 
and determine  

remaining useful life, the 

establishment of a new 

Fixed Asset Register and 
the implementation of 

an IT based Asset  

Management System. 

 
Replacement of one (1) 

of Council’s four (4) 

graders. 

 
Replacement of Red 

Cross Vehicle and 

scheduled replacement 
of two (2) depot Utilities 

Vehicles. 

 

 
Expansion of sheds at 

Council’s main depot to 

provide a dedicated 

facility for Parks &  
Gardens. 

 

 

Complete repairs to 

Kingston Jetty handrails. 

 

 

 

Minor upgrades to 

Thredgold and Old 

Cape Jaffa toilet  

facilities. 

 

 

 

Minor upgrade of Men’s 

Shed facilities. 

 

 

 

 

 

 

 

 

Replacement of Council 
IT Server.  

Annual expenditure 
of $814,099 before 

30 June 2017. 
  
 
Establishment of a 

new Fixed Asset 

Register and  

adjusted  
depreciation 

based on useful life 

before 30 June 

2017. 
  
  
  
  
Procurement of 

new grader before 

30 June 2017. 
  
Procurement of 

new vehicles  

before 30 June 
2017. 
  
  
  
Completion of new 

shed facility before 

30 June 2017. 
  
  

 
Replacement of 

200m of post & rail 

before 30 June 
2017. 

 
  
Repainting and 
retiling of both  

toilets before  

30 June 2017. 
  
 

Completion of 

works to old school 
canteen to  

establish machinery 

shed, including 

installation of 3 
phase power  

before 30 June 

2017. 
  
 

 

Sever replaced 

before 30 June 
2017. 
  

Completed 
(only minor 

carry  

forwards) 

 
 

 

Completed 

 
 

 

 

 
 

 

 

 
Deferred until 

2018 

 

 
 

Completed 

 
 

 

 

 
Completed 

 

 

 
 

 

Deferred due 

to storm  
damage 

 

 

 
 

 

Completed 
 

 

 

 
 

 

 

 
Completed 

 

 

 
 

 

 

 
 

Completed 
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THEME 4 OUTCOME STRATEGIC ACTION 2016/2017 

ACTION 
PROGRESS  

Strong  

Communities 
A  

community 

with a shared 

sense of pride 

and common 

purpose 

  

  

• Ensure transparency 

in Council’s  

responsibilities and 

decision making 

• Develop a  

community  

engagement  

strategy that  

engages our  
community across all 

aspects of Council 

operations, activities 

and services 
• Inform the  

community of  

Council’s progress in 

the delivery of  
strategic objectives 

 

 

 
 

 

 

Inform the community 

of Council activities and 

progress through the 

following key mediums: 

• Facebook Social  

Media 

• Coastal Leader  

Newspaper 

• Engage Community 
face to face  

 Achieved 
 

 

 

 
 

 

 

 
Achieved 

  A  

knowledgeable 

community that 

looks beyond its 

boundaries for  

inspiration and 

learning 

  

• Develop an ongoing 

community  

development  

program 

• Benchmark township 

and district’s  

performance 

 

 

  
 

 

 

No specific actions 
scheduled for 2016/17 

N/A  

  A healthy & 

resilient 

community 

  

• Advocate on behalf 

of the community for 

continued  

enhancement of 

healthcare, age care 
and educational 

facilities and services 
• Establish community 

support networks and 
programs 

• Provide facilities that 

encourage a  

physically active 
community 

• Facilitate the delivery 

of health and  

well-being programs 
  

Work with Gall Park 
Committee to activate 

Gall Park facilities 

  

  

 Not achieved 

PERFORMANCE  

MEASURES 

Ensure as a  

minimum of two 

(2) Facebook 

posts per week 

and one (1) 

monthly new 

paper spot. 
  
Hold a minimum 
of one (1)  

Community  

Forum per year. 

N/A 

A minimum of 
one (1) new  

activity/event at 

Gall Park facilities 

before 30 June 
2017.  
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THEME 5 OUTCOME STRATEGIC ACTIONS 2016/2017 

ACTION 

Progressive 

Leadership 

  

Sustainable 

community 

finances and 

assets 

  

• Manage Council 

funds according to 

long term financial 

plans 
• Plan for long term 

sustainability of 

Council’s operations 

Engagement of an 
engineering consultant 

to conduct a  

conditions audit of 

Council assets and 
determine remaining 

useful life, the  

establishment of a new 

Fixed Asset Register 
and the  

Implementation of an 

IT based asset  

management system. 
  

  Effective 

delivery of 

projects and 

services 

  

• Develop succession 

plan for Assets &  

Infrastructure Team. 
• Up-skill Assets &  

Infrastructure Team 
• Deliver projects on 

time and on budget 

Recruit new Manager 
Assets & Infrastructure  

  Engage  

external 

stakeholders 

to leverage 

local  

opportunities 

• Lobby state and  

federal government 

to attract more  

funding 

Request $300K from 
the State  

Government to  

support Wyomi Beach 

project 

  Organisational  

excellence 

  

• Meet all legislative 

requirements 
• Risk management 

fully embedded into 

organisational culture 
• Build an  

organisational culture 

that promotes 

productivity,  
efficiency and  

continuous  

improvement. 

Continue to provide 
staff with training and 

development  

opportunities. 

 
 

Continue to conduct 

Work Health & Safety 

(WH&S) Operations 
Working Group  

meetings during 

2016/17.  

  Council is an 

employer of 

choice 

  

• Commitment to  

innovation and a 

“Can Do” attitude 

• Protect employees 

health in the  
workplace 

• A supportive  

environment that 

promotes a healthy 
work life balance 

Continue to keep  
employees involved in 

decision making 

(where appropriate) 

and the business of 
Council. 

 

Continue to conduct 

Work Health & Safety 
(WH&S) Operations 

Working Group  

meetings during 

2016/17.  

PERFORMANCE 

MEASURES 

Establishment 
of a new Fixed 

Asset Register 

and adjusted 

depreciation 
based on  

useful life  

before  

30 June 2017. 

Commence 
recruitment  

process before 

31 August 2016 

and  
appointment of 

new manager 

before  

31 January 2017.  

Receipt of $300K 
from State  

Government 

prior to  

November 2016. 

Deliver of a  
minimum of 60% 

of the scheduled 

staff training 

program before 
30 June 2017. 

 

Conduct a  

minimum of six 
(6) WH&S  

Operations 

Working Group 

meetings during 
2016/17.  

Conduct as a 
minimum,  

fortnightly  

management 

meetings and 
monthly staff 

meetings. 
  
Conduct a  
minimum of six 

(6) WH&S  

Operations 

Working Group 
meetings during 

2016/17. 

PROGRESS 

Completed 

Completed 

$725K in funding 
received 

Achieved 
  
  
  
  
 

 

Completed 

(Council won 
LGRS high risk 

award in Nov 16 

receiving $22K 

prize money) 

 

Achieved 
  
  
  
  
 

 

 

Completed 
(Council won 

LGRS high risk 

award in Nov 16 

receiving $22K 
prize money) 
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Human Resources 

Senior Officer allowances, bonuses and benefits 

The Senior Management Team consists of the Chief 

Executive Officer and three managers. 
 

The Senior Officers are employed on individual fixed term 

contracts with officers receiving private use of a motor 

vehicle in lieu of overtime and penalty rates. 
 

Chief Executive Officer 

Classification:  Contract  

Other benefits provided: 

� Private use of Council vehicle 

� Mobile phone and Ipad 

� Agreed performance bonus to Superannuation.  
 

Manager of Assets and Infrastructure 

Classification:  Contract  

Other benefits provided: 

� Private use of Council vehicle 

� Mobile phone and Ipad 
 

Manager of Planning and Regulatory Services 

Classification:  Contract  

Other benefits provided: 

� Private use of Council vehicle 

� Mobile phone and Ipad 
 

Manager of Corporate and Community Services 

Classification:  Contract  

Other benefits provided: 

� Private use of Council vehicle 

� Mobile phone and Ipad 
 

 

 

Staff Numbers 

The Kingston District Council employs 19 staff as classified 

below: 

� 9 employees employed in accordance with the 

Kingston District Council Enterprise Agreement 2015.  

� 10 employees employed in accordance with the 

Australian Workers Union Enterprise Agreement. 
 

Council has in place a resource sharing agreement with 

Wattle Range Council for the provision of an 

Environmental Health Officer, who attends Kingston one 

day per week.  Council also has resource sharing 

agreements in place with Robe Council, for the provision 

of a Planning Officer and Mechanic, who each attend 

Robe one day per fortnight.  

Staff Changes 

During the 2016/2017 year the following staff commenced 

employment with Council: 

• David Worthley—Manager Assets and Infrastructure 

 

Council farewelled Bob Bates after  20 years of 

employment with Council. 
 

 

 

Human Resource / Equal employment  

opportunity program 

Kingston District Council’s employees are the 

organisation’s most valuable assets.  Opportunities are 

provided to staff to attend appropriate training and 

development to ensure employees have current skills and 

knowledge to undertake their roles within their field of 

work. Employees are also provided with opportunities for 

personal development and growth. 
 

Performance Appraisals of all employees are conducted 

annually. 
 

The Performance Management and Staff Development 

Scheme provides the opportunity for staff and 

management at all levels to assess work performance, 

consider the professional progress of individual staff 

members, identify skill or competency gaps and formulate 

strategies to develop the abilities of staff and general 

efficiencies in work practices. 
 

The Scheme also assists in identifying training requirements 

to enable staff to competently undertake their role, to 

consider career development opportunities and expand 

their abilities and therefore the services they provide. 
 

 

An environment of equal employment opportunities exists 

that is free of discrimination and reflects the diversity and 

needs of the community it serves.  Council is firmly 

committed to the principle of equal opportunity in 

employment for all employees and potential employees 

and expects all staff to demonstrate and promote equal 

employment opportunities in the workplace. 



 

 

Administration staff (below 

Left to Right: Jade Scott,  

Alicia Bastiaans, Tess Armfield, 

Sharon Norris, Melanie 

Amezdroz, Chelsea Burns. 

Management Team 

Dave Worthley 
Manager of Assets 

and Infrastructure 

Heather Schinckel 
Manager of  

Corporate and  

Community Services 

Milan Hodak 
Manager of  

Planning and  

Regulatory Services  

Andrew MacDonald 
Chief  Executive Officer 

Works Staff (Above) 
Left to Right: David Haggett (Team Leader Transport), 

Graeme Hartmann, Shane Holmes, Terry Clark,  

Matthew Murdock, John Pape, Kevin Rowbotham 

(Team Leader Parks and Gardens), Steven Kendrick. 

Absent: Colin Martin. 
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Council Team 



 

 

 

Finance and Administration 
Finance Report 

The financial year accounts show an operating surplus of 

$248,000, after adjustments for capital income of $40,000 

and Asset disposal and fair value adjustments of $161,000. 

The net result is a surplus of $127,000. 
 

Of significant note is the advanced payment of a portion 

of the Federal Assistance Grants for the 2017/18 year, 

which was received in June 2017. 

 

During the year Council engaged the services of Assetic 

Australia to undertake a full revaluation and conditions 

assessment of all Council’s assets. The result of the 

revaluation was an increase of $23,473,000 to Council’s 

assets. This increase reflects the movement in accounting 

standards and the addition of Cape Jaffa Marina assets. 

 

Overall, the 2016/17 financial results and budget 

outcomes indicate a sound a sustainable financial 

position.  Work continued during the year to improve 

Council’s Asset management, with the implementation of 

Asset Revaluation and Asset Accounting policy.   

 

Key Aspects to the Balance Sheet to note are: 

 

1.   Asset Revaluation Reserve increased from $37M to 

$60M 
 

2.   Borrowings (current and non -current) decreased from 

$3.330M to $3.160M 

 

3.   Provisions (current and non-current) decreased from 

$440,000 to $396,000 due to a decrease in employee 

leave provisions. 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

Rating Review 

In 2016 Council undertook a comprehensive review of its 

basis of rating to ensure rating equity across the district.  

This review was facilitated by UHY Haines Norton which 

included multiple workshops with Elected Members and 

Council administration, as well as extensive community 

engagement. 

 

The outcome of this review was Council’s adoption of a 

new rating policy which moved away from rating based 

on locality, to rating based on land use. Council also 

determined through the review that a differential rate 

would be applied as follows: 

•   In recognition of the importance of ‘Primary 

Production’ to the district, a differential rate for ‘Primary 

Production’ was set at a reduced amount being 80% of 

the declared ‘Residential’ rate. 

•   To encourage the development of ‘Vacant Land’, a 

differential rate for ‘Vacant Land’ was set at an 

increased amount being 15% higher than the declared 

‘Residential’ rate. 

To protect the community from significant rate increases 

due to large valuation changes or other unforeseen 

circumstances, a ‘rate capping’ to a maximum increase 

on rates of 10% will apply; excluding properties where the 

increase is due to development.  

 

The outcomes of the review were to be implemented for 

the 2017/18 rating year. 

Indicator 
Strategic 

Target 
Result 

Operating Surplus >0 $248K 

Operating  

Surplus Ratio 

>0% and 

<15% 
4% 

Net Financial  

Liabilities Ratio 

>0% and 

<100% 
-31% 

Asset  

Sustainability Ratio 

>80% and 

<110% on a 3 

year basis 

57% 

Adjusted  
Operating  

Surplus Ratio (excludes 

effect of advanced 
Government grants) 

>0% and 

<15% 
-3% 

Council Functions 
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Risk Management 
Work Health Safety and Injury Management 

Kingston District Council continues to promote a safe 

working environment through its commitment to, and 

management of, Work Health and Safety systems.   

  

Executive and staff meetings have a focus on safety 

concerns, improvements and new initiatives.  Employees 

are encouraged to remain vigilant in managing their 

safety and the safety of those around them.  Council’s 

Work Health Safety Leadership Group, which comprises 

Managers, Team Leaders and key personnel, meets 

monthly and plays a key role setting the annual WHS Plan, 

monitoring progress and encouraging continuous 

improvement of Council’s safety management systems. 

 

The organisation performed well in achieving the 

objectives of its 2016/2017 Work Health Safety and Injury 

Management Plan.  The table below sets out the Key 

Performance Indictors set by the WHS Leadership Group 

for the 2016/2107 year and the results achieved. 
 

 
 

 

In mid 2015 Kingston District Council was one of 12 

Council’s across the state selected to participate in the 

Return to Work SA Partnership Program.  After an extensive 

program of 5 workshops over a 12 month period, which 

looked in detail at conformance with the Performance 

Standards for Self-Insurers, 3 Council’s (Kingston District 

Council, City of Mitcham and Port Augusta City Council), 

were selected to be evaluated by Return To Work SA.  The 

results of the evaluation of the 3 sites would determine the 

licence extension provided to the Local Government 

Association of SA as a self insured employer.  Council 

injected extensive resources throughout the 2016/2017 

year into the preparation of the Return to Work SA 

evaluation, to ensure the best outcome for the Local 

Government Sector.  The onsite evaluation of Council’s 

WHS & RTW systems will take place July 2017. 

 

Risk Management 

Kingston District Council is committed to a policy of Risk 

Management to protect its employees, assets, liabilities 

and its community against potential losses and to  

maximise opportunities.   

  

Council’s commitment to Risk Management is to: 

• Identify Risk and prepare for any Risk occurrence 

• Evaluate threats and opportunities 

• Mitigate Risks where possible 

• Integrate Risk Management into the processes of Council 

• Focus on continuous improvement processes 

 

Council’s priorities for 2016/2017 year in relation to risk 

were:  

1. To review Council’s Risk Management framework,  

including the Risk Management Policy and Procedure, to 

ensure the framework, policy and procedure are effective 

in identifying and controlling organisational risks and 

provides a systematic and organisation wide approach to 

risk management.  

2. To review Council’s Risk Register to ensure the Risk 

Register identifies all potential risks to the organisation. 

3. To develop and implement a training/education plan to 

enable staff and Elected Members to understand 

Council’s philosophy regarding Risk Management and 

embed risk management consideration across the whole 

of Council business and to ensure the Risk Framework, 

policy and procedure are used to inform decision making. 

Unfortunately with all available resources directed to the 

Return to Work SA evaluation in the 20106/2107 year, 

Council’s risk priorities were not all achieved.  This will 

however remain a focus for the forthcoming year. 

 

 

2016/2017 Key Performance 

 Indicators 
Result 
Achieved 

90% of 3 year training program 
completed 

91% 

100% of claims forwarded to the 
LGAWCS within 24 hours notifi-
cation from the worker 

100% (no 
claims re-

ceived for the 
year) 

Site inspections once per year of 
100% of Contractors who have 
ongoing Contracts 

67% 

Site inspections of at least 50% of 
contractors on Council's Pre-

Qualified Contractor list engaged 
to perform ad-hoc works. 

77% 

75% of CAPA items are closed 
out within identified timeframes 
for the annual plan period. 

64% 

80% of scheduled tasks on the 
WHS Monitoring Calendar are  
completed 

98% 
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2016 Local Government Mutual Liability Scheme Risk 

Management Awards 

At the Local Government of SA Annual General Meeting in 

November 2016, Kingston District Council was awarded 

$22,000 as the winner of the 2016 LGAMLS Major Risk 

Management Award.   

  

The Award recognised the work undertaken by Council in 

the preparation, management and recovery from major 

storm damage to Council’s coastal infrastructure during 

extreme weather events experienced across the State in 

July 2016. 

  

In preparation for the imminent threat, the Council 

conducted a risk assessment of all major risks, and a 

brainstorming session on how to best manage the 

preparation and recovery process. By doing this, the 

Council was able to develop key risk mitigation strategies  

to isolate risks and protect the public. 

 

 

Records Management 

Council continued its work in relation to Records  

Management and continues to strive towards the 

‘Adequate Records Management Strategies’  

recommended by State Records.   

 

Jan Lawrence and Associates continued to work with 

Council administration staff to carry on the sentencing and 

archiving of Council records in accordance with the  

General Disposal Schedule 20.  

 

 

 

 

 

Environmental and  

Inspectorial 
 
 

Development 

The number of Development Applications (DA) received in 

the 2016/2017 year has dropped by about 20% (from 90 in 

2015-2016 to 70 in 2016-2017).  DA’s for new dwelling 

dropped from 20 to 15 for the same period.  The drop in 

application numbers is reflected in the drop of total value of 

development, dropping down from $8,258,334 to 

$5,979,468.   

 

The implementation of Planning Development and 

Infrastructure Act 2016 (PDI Act) came into operation on  

1 April 2017, with a number of sections suspended from 

operation to provide for a smooth transition from the 

Development Act to the new Act.  After passing through 

Parliament, the Act will now be introduced in stages over 

the next 3 years. 

 

The Act promises to change the way planning decisions are 

made in SA including: 

• Establishing a new, independent State Planning 

Commission 

• Establishing a new Community Engagement Charter 

• Delivering new planning tools for professionals and 

the public 

• Developing new, faster assessment pathways and a 

professional accreditation system 
 

 

 

Development Inspections 

Inspections on mandatory notification stages of  

construction have been carried out as and when required, 

in accordance with Council’s Building Inspection Policy and 

statutory obligations. 

 

State Heritage Advisor 

Council, through the Limestone Coast Local Government 

Association, continues to support the heritage advisor to the 

South East. This advisor provides valuable information and 

services to Council and any constituents who own property 

that is listed as a state or local heritage place.  This may 

include development, renovation, restoration or  

preservation advice and information about any  

forthcoming grants available for heritage purposes.  
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Animal Management 

Dog Management is always a sensitive issue.  The majority 

of dog owners in the Kingston District Council area are 

diligent in the care and control of their pets. 

 

It is a legislative requirement under the Dog and Cat  

Management Act that all dogs over the age of three 

months must be registered.  Kingston District Council’s By-

Law No. 5 – Dogs, stipulates that the limit of number of dogs 

kept on any premises within the township is two dogs, 

unless otherwise approved by Council. Expiation notices 

may be issued where applicable for a breach of the Act 

and/or the By-Law.   

 

This year the Dog and Cat Management Act has  

undergone significant changes with the new Regulations 

currently being implemented.  

 

The significant changes include:  

Changes to dog registration categories. A Standard Dog  

is a dog that is both desexed and microchipped. A  

Non-Standard Dog are all other dogs. The Council has  

introduced discretionary rebates, for example to 

concession card holders, working dogs, microchipped only 

dog, etc.. Microchipping is now a requirement for all dogs 

and cats from 1 July 2018. Dogs and cats must be 

microchipped by the proposed age of three months. 

 

Another requirement is for all dogs and cats is to be 

desexed if they are born after the proposed date of I July 

2018. They are required to be dexed by the proposed age 

of six months. 

 

If you are a breeder the new requirement is that a person 

must not sell a dog or cat they have bred unless they are 

registered as a breeder with Dog and Cat Management 

Board. While sellers are required to provide certain 

information to the buyer.  There also have been changes to 

who can accredit Assistant Dogs. 

 
 

General Inspections 

Council’s general inspection duties are primarily carried out 

by the Manager of Planning and Regulatory Services. 

 

The Inspector continued to deal with abandoned vehicles, 

barking and other dog complaints, parking issues, boat 

ramp permit expiations, inspection of land prior to and 

during the Fire Danger Season and various other  

complaints / issues that required attention throughout the 

year. 

 

The monitoring of Council’s free RV Parks is ongoing and 

the majority of users of these areas provide positive  

feedback. The use of the RV Parks are governed by  

Council By-Laws. Over the course of the year, there were 

only small numbers of non-compliance, the majority of 

which were vehicles over-staying the 24 hour time limit at 

the Maria Creek parking area. In these instances,  

visitors were encouraged to take advantage of Council’s 

longer term parking area at Pinks Beach, or the Kingston 

Caravan Park. 

 

A series of untidy properties within the township were 

monitored throughout the year. Council has been  

negotiating with the property owners to take remedial 

action to improve the appearance of their properties. 

Follow up visits are conducted to ensure compliance. 
 

 

 

Bushfire Prevention 

Council representatives attend meetings of the Limestone 

Coast Bushfire Management Committee, as part of 

Council’s statutory obligations under the Fire and 

Emergency Services Act. The commencement and 

termination dates of the Fire Danger Season are 

determined by the Limestone Coast Bushfire Management 

Committee. 

 

Council continues to monitor and provide grass curing and 

fire load figures (tons/hectare) prior to the Fire Danger 

Season until 100% curing has taken place. At the end of the 

Fire Danger Season Council assesses the greening figures 

and fire load and provides these details to the CFS so they 

can continue to monitor the risk of bushfire beyond the Fire 

Danger Season.  

 

Council issues burn-off permits during the Fire Danger 

Season, commencing in mid March. 20 Burn-off permits 

were issued and these permits were used in total forty 

times, that is forty burn-offs were notified to Council. 

 

Council maintains firebreaks on its land in the Wyomi/Pinks 

Beach area and conducts roadside slashing on an ‘as  

required’ basis. 

 

In late October each year, Council inspectors carry out a 

patrol to identify properties within the township that have 

an excessive amount of long grass. In the 2016/2017 

season 320 properties were issued with notices under  

Section 105F of the Fire and Emergency Services Act. This 

required owners to reduce the long grass on their  

properties to a length of less than 10cm, to reduce  

the fire hazard posed by excessive grass. 
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Environmental Health 

 
Council continues to resource share an Environmental 

Health Officer with Wattle Range Council. The Environmental 

Health Officer (EHO) is based at the Kingston District Council 

office one day per week. 

 

Food Safe Programs 

Council has endorsed a FoodSafe Food Handlers Program 

and a positive response has been received from all food 

businesses. Many food premises have been accredited to 

date, with a number of food premises undergoing or 

interested in taking part in the 

program to achieve FoodSafe 

accreditation requirements. 

Council hopes that all food 

premises become FoodSafe 

and Council will be able to 

promote Kingston as a 

FoodSafe town.  

 

It is anticipated more food 

premises will achieve accreditation standards during the 

2016/2017 financial year. FoodSafe Kit is available to 

purchase from the Council . 

  

 

Food Safety Week 
 

National Food Safety Week – 6th – 12th November 2016 
 

The focus of this year’s Australian Food Safety Week, which it 

is in its 20th Year, is on ‘raw and risky foods’. 

 

Recent years have seen major food poisoning outbreaks 

linked to risky raw foods such as pasteurised milk, raw eggs, 

bean/seed sprouts, frozen berries and lettuce.  Each year an 

estimated 1 million Australians have to visit a doctor with 

food poisoning.  Last year 32,000 people end up in hospital 

and 86 people died. 

 

Raw foods can get contaminated with bacteria and viruses 

in many ways. These include from food handlers’ unwashed 

hands, from the soil, compost or dirty irrigation water used to 

grow the food, from food producing animals, from dirty 

kitchen equipment and by contact with other 

contaminated food. Cooking the food usually kills any 

bacteria or viruses so there is more of a food poisoning risk 

from eating raw foods. 

 

 

 

You can reduce your raw food risk by following these simple 

tips: 
  

• Don’t use any cracked eggs in raw dishes such as 

uncooked desserts (chocolate mousses and tiramisu), 

hollandaise sauces, fresh mayonnaise, aioli, health 

shakes with added raw egg.  Prepare any raw egg dish 

as close as possible to consuming and refrigerate at or 

below 5C 

• Don’t wash eggs from your backyard chooks as it 

spreads bacteria around your kitchen.  Use paper towel 

or brush to remove as much visible dirt as possible and 

wash your hands thoroughly afterwards. 

• Don’t eat undercooked dishes including minced meat, 

such as hamburgers and sausages, liver (including liver 

pate) stuffed or rolled roasts or poultry.  Cook these 

foods all the way through to 75C to kill any bacteria 

inside. 

• Don’t drink unpasteurised milk as it will be contaminated 

with bacteria (and raw cow’s milk is illegal to sell).  If you 

have your own goat or cow you can pasteurise your 

own milk by heating it to 75C in a double boiler for 2 

minutes continuously stirring, then cool and refrigerate in 

a clean container. 

• Don’t let juices from raw meat or poultry contaminate 

other foods that won’t be cooked like salads or desserts.  

Use separate chopping boards for raw meat, salad and 

veggies, cover raw meat and poultry in the fridge.    

 

 

 

 

 

 

Public Health Week 2017 

Public Health Week 2017 was held from Monday 3 April to 

Friday 7 April (aligning with World Health Day on Friday 7 

April). 

The theme for Public Health Week 2017, ‘Step Up. Be 

Healthy’ focuses on the physical as well as metaphorical 

steps that we can take as policy makers, Councils, 

communities and individuals, to build a healthier community 

for all South Australians. 

https://www.sahealth.sa.gov.au/wps/wcm/connect/

public+content/sa+health+internet/

protecting+public+health/public+health+week/

public+health+week 

Resources can be obtained by logging on to the above 

website address. 
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Public Health Week 2017 will build on the success of the 

inaugural Public Health Week in 2016. It ran from Monday 3 

April to Friday 7 April, Public Health Week will align with World 

Health Day on Friday 7 April.  

Public Health Week 2017 will:  

• Increase awareness about public health and the steps 

that everyone can take to contribute to their own 

wellbeing and the wellbeing of the community,  

• Provide an opportunity for Councils and other partners to 

showcase the significant role they play in protecting 

health, preventing illness and promoting wellbeing, and  

• Enable Councils to be recognised for the innovative and 

progressive ways they contribute to community 

wellbeing.  

 

What is public health? 

Public health is what we do collectively as a society to create 

the conditions and environments that allow for the health 

and wellbeing of all South Australians.  
 

Public health touches the lives of all South Australians every 

day in unseen ways. In the background, food premises are 

audited, immunisations are delivered and planning is 

undertaken to create healthy and vibrant open spaces. 

When something goes wrong in the public health domain, 

such as food poisoning outbreaks and public swimming pool 

contamination, the impact can be devastating.  
 

Public health works behind the scenes to ensure all South 

Australians avoid illness and injury and have enhanced 

quality of life.  
 

Public health is the library; the dog park; the well 

maintained footpath that connects residents from home to 

the retail precinct; the skate park; the walking trail; 

community parks; immunisation clinics and food safety 

inspections, to name a few.  

A significant number of these Council initiatives, actions and 

services are not well recognised or understood as fitting 

under the umbrella of public health, but these and many 

more contribute to protecting and promoting community 

wellbeing (public health). 

 

Role of councils in public health planning and action 

Councils play a key role in creating healthy communities for 

their residents. Public health is essential for a healthy 

community and for Councils to meet their responsibilities 

under Sections 6 & 7 of the Local Government Act, 1999. 

This includes the provision of parks, playgrounds, outdoor 

gyms, walking and riding trails, recreation facilities, libraries, 

community centres, volunteering opportunities, men’s shed 

projects, community gardens, healthy catering policies, 

cooking and nutrition programs, smoke free policies, food 

safety audits and immunisation programs. 

 

Food Safety Short Course 

The successful partnership between TAFE SA and the 

Kingston Council for the delivery of food safety training has 

gone from strength to strength with sessions available over 

the coming months in Millicent, Penola, Mount Gambier, 

Naracoorte and Wattle Range, and this year expanding to 

areas such as Meningie and Mannum. 

 

The Kingston Council supports this important initiative to 

address the needs of local businesses and community 

groups and improve the level of food safety awareness in 

the region. This nationally accredited training will assist food 

handlers in developing the required skills and knowledge to 

ensure food is handled in a safe and hygienic manner. The 

training covers a number of competencies including food 

handling and storage, the legal requirements of food 

safety, personal hygiene, temperature control and the 

prevention of food contamination.  

 

 

Training held at 

the Council 

Chambers 
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The training session can assist businesses in the induction of 

new staff members, especially those employees who may 

be new to working in the food sector. It is also of value to 

existing staff that may need to refresh their skills and 

knowledge. Participants, upon successful completion of the 

training unit will receive a statement of attainment. Every 

year, the venue is rotated between Robe and Kingston.   

 

On 9th March 2017, Kingston hosted an afternoon training 

session. It was a very successful event. There was no more 

available seats left as the Council Chambers was at its fully 

capacity.  Very pleased with the response, as many took 

the advantage of the free training, that was again offered 

to the Kingston/Robe Communities. 

 

Food Sampling Program 

A combination of sweets and sandwiches, were purchased 

and then forwarded to the Food and Environmental 

Laboratory IMVS in Adelaide for analyses. In November 

2016, food was purchased from various food businesses 

throughout the township for the purpose of analysis. 

 

There were three (3) different 

microbiological tests that were 

conducted to the samples, to 

detect for the presence of:  

 

• Salmonella; 

• Standard Plate Count; and, 

• Coliforms. 

 

Council conducted random food sampling on foods that 

are potentially hazardous. In November 2016, random food 

types were purchased from food premises.  Ranging from 

various fillings  (chicken and egg) sandwiches  (2), quiches 

(2),  soup (1), marinated octopus (packaged) (1), ham 

croissant (1),  home-made custard caramel log (1), home-

made fresh cream donut (1), and a home-made 

lemon  slice (1), were targeted in this sampling  

program. A total of eleven (11) various foods were 

purchased, and all laboratory results showed no detection 

of pathogenic organisms found in any of the foods.  

 

But there were however, two (2) of the samples had 

positive coliform readings, and five(5) of the samples  had 

high  Standard Plate Counts, one as high as 17,000,000. But 

there was also a similar food that had the lowest SPC 

reading of 210 organisms per gram. All premises, where 

foods were purchased from were sent a letter, outlining the 

results, whether good or bad. Those that had readings 

outside the ideal were asked to review their practices, as 

future samples may be taken to ensure improvement/

compliance. 

 

All food businesses involved received a letter informing 

them of the food sampling results and copies of the 

laboratory results were also attached.  

 

Rainwater Sampling 

Council owns buildings that have rainwater as their drinking 

water supply. These buildings include, Works Depot, Council 

Office, Council owned Caravan Park, Seniors Citizens 

Centre, Kingston Medical Clinic, airport, and sailing club. 

 

Council has implemented an Annual Rainwater Testing 

Program. Throughout February 2017, Council undertook 

rainwater samples of all the rainwater tanks to determine 

suitability. A total of ten (10) samples were taken in 

February and a further one (1) in March, due to ongoing 

positives result for one of the venues. All samples were sent 

to IMVS laboratory to check for potability. There were four 

(4) samples that were found to have E.coli counts. 

Readings varied from 1 to 520 organisms were detected. All 

four (4) tanks were decontaminated. The decontamination 

procedure was effective as no further reading of Ecoli was 

detected.  

 

• The Safe Drinking Water Act applies also to all drinking 

water providers who supply water to the public, 

including: 

• SA Water 

• water carters 

• operators of independent town supplies 

• supplies in rural and remote communities 

• providers of drinking water in regulated facilities    

including hospitals, child care and aged care centres 

• food and accommodation premises. 
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Exemptions under the Act 

Domestic rainwater tanks and private bore water supplies 

are exempt from the Act. 

Provisions for exemptions have also been included for small 

supplies derived from rainwater tanks in low risk premises 

such as short-term accommodation facilities, recreational 

or community centres and church and council buildings. 

 

Mosquito Control 

Council has continued its Eradication Program during the 

year.  The program runs from September to November.   

 

During the 2016/2017 year, Council undertook the annual 

treatment program to reduce/control the number of 

mosquitos.  Council purchased Prolinx XR Briquets which 

were placed in eight different locations in the outskirts of 

the township.  A total of 220 briquets were laid in areas 

identified as being prone to mosquito breeding and 

proved to be an effective treatment program. 

  

Council used the local newspaper to raise community 

awareness about protection against mosquito bites and 

the avoidance of creating breeding sites at home. 

 

Wastewater Works Applications 

Council’s Environmental Health Officer assesses and 

approves all applications for septic tanks, CWMS 

connections and aerobic wastewater units. 

  

During the 2016/2017 year Council approved 13 septic 

tank applications, an increase of 5 applications from last 

year and received 11 applications to connect to the 

Community Wastewater Management Scheme (CWMS), a 

decrease of 2 applications compared to last year 

numbers. And there was no 

aerobic wastewater 

applications received this year, 

compared to last year we had 

2 applications. There were a 

total of 24 wastewater works 

applications submitted to 

Council and all but 2 have 

been granted approval.  

 

 

 

Immunisations 

Council continues to provide public and school based 

immunisation programs through its sub-contractor, 

Limestone Coast Health. The public immunisation program 

is conducted on the first Tuesday of each month.  Bookings 

can be made with Limestone Coast Health. 

  

Council has a Communicable Disease and Immunisation 

Procedure which includes a risk assessment process to 

identify staff who may be exposed to Hepatitis A and B 

and Q Fever through work activities.  Staff identified as 

being ’at risk’ are offered immunisation. 
 

Council, as part of its business continuity plans, continues to 

offer the free annual flu vaccination to all staff and 

elected members.  The majority of staff and elected 

members took advantage of this opportunity during the 

2015/2016 year.   

 

Public Swimming Pools and Spa Pools 

Where a swimming pool, spa pool or similar facility is 

available for use by the public,  the owner of the facility 

must ensure that the pool is under the control and 

management of a person who is knowledgeable and 

competent in the operation of the plant and maintenance 

of pool water quality. 
 

The owner and pool operator must also ensure that the 

pool water quality is maintained in accordance with the 

requirements of the Public and Environmental Health 

Regulations. These Regulations and Codes ensure the pool 

management and water quality is maintained and does 

not prejudice the health or well-being of pool users.  

Council inspects and undertakes water testing of these 

facilities during the summer months. 

  

Private swimming pools where swimming lessons are       

offered to the public must also comply with these           

Regulations. 

  

Council has three (3) facilities that it inspects and conducts 

water testing on to ensure adequate levels of chlorine, pH 

and alkalinity of the water. Two (2) are motels and one (1) 

is the school. All three (3) are outdoor swimming pools. It is 

also planned to have available an accredited Course for 

all pool operators in the South East, as there has been 

some new owners, taking over facilities with public pools, 

with little background or understanding of their 

responsibilities.  
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Hairdressing Salons 

There are six (6) hairdressing businesses in the Region, four (4) of which are home-based businesses and one (1) nail/

pedicure home-based business. These businesses were inspected for disinfectant procedures, set up of policies and 

general maintenance of the premises.  

 

 

High Risk Manufactured Water Systems 

Public and Environmental Health  (Legionella) Regulations 2008 and the Guidelines for the Control of Legionella in 

manufactured Water Systems in South Australia came into operation on 1st October 2008. The Regulations have been 

developed to protect public health through the proper management of cooling and warm water systems (known as high 

risk manufactured water systems - HRWMS). If these systems are not managed correctly, they can create conditions 

favourable to the growth of Legionella bacteria, the cause of Legionellosis Disease.  

 

Regulation 12 of the legionella Regulations requires cooling water systems to be maintained in accordance with Section 

2.5 of AS/NZS 3666.2 or, AS/NZS 3666.3 or a maintenance program approved by the Minister. 

 

AS/NZS 3666.2 requires cooling water systems to be inspected at least monthly for mechanical condition, biocide dosing 

and cleanliness, and be cleaned at least once every 6 months.  

 

The maintenance requirements for warm water systems are set out in regulation 13 of the Legionella Regulations. All warm 

water outlets that are not frequently used should be flushed weekly at full flow for at least 15 seconds, and all outlets on 

individual branches should be flushed simultaneously. At least once in 12 months, temperature control devices such as 

thermostatic mixing valves or tempering valves should be: 

 

Maintained and serviced as recommended by the manufacturer and set out in AS 4032; and 

Disinfected before being returned to service.  

All registered HRMWS are required to complete an annual compliance inspection and undertake annual microbiological 

water sampling of one (1) sample per cooling tower and two (2) samples per warm water system.  This annual compliance 

audit and water testing is carried out by Council’s Environmental Health Officer. 

 

In summary, across the Council area there are no cooling towers and only one (1) warm water system. 

 

 

Cooling Tower Warm Water  System 
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Works and Engineering  

Services 
 

Waste Management 

Council continues to provide a number of service and 

facilities to encourage effective and efficient waste 

management systems for residents. 

 

In September 2016 a new waste management company 

commenced collection of Council’s kerbside mobile 

garbage bin service. The change in contractor resulted in 

significant financial savings for Council, and in turn, the 

residents who receive the kerbside waste service. Council’s 

Mobile Garbage Bin Collection and Disposal Policy was also 

reviewed during the 2016/2017 year. The review, after 

extensive consultation, resulted in the policy application 

area being amended to include properties with their 

primary access point located on the route travelled into 

and out of the Council area by Council’s contractor on 

Saltwell Road and portion of Princes Highway. 

 

The Waste Transfer Station continues to receive a wide 

range of recyclable products. The operation of the Waste 

Transfer Station is due for a full review in the 2017/2018 year. 

 

Road Construction and Maintenance 

In the township, Council’s major focus for the 2016/2017 

year was the reconstruction and sealing of Jarman Terrace 

and footways along Agnes Street and Young to Holland 

Street. 

 

In the rural area, approximately 34.3km of unsealed roads 

were re-sheeted. Council continues it’s rubble crushing 

program to stockpile rubble for future works. 
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Core Drilling 

Council initiated a core drilling program, which identified 

rubble depth on all our rural roads, to identify the service 

depth to assist with the re-sheeting program. 

 

The data collected was a criteria which determined an 

assessment condition of our rural roads. A minimum 

depth of rubble triggers whether a road is a candidate 

for re-sheeting.  

 

The raw data received from the core drilling program is 

then fed into a predictor program as part of Councils 

new Asset Management System to identify roads for re-

sheeting to produce future capital works program. 

 

Asset Management System 

Council will bring forward into 2016/2017 the 

implementation of a new Asset Management System at 

a cost of $150,000. This is an extremely important project 

as it will significantly improve Council’s visibility of all 

future asset renewal requirements, inform Council’s long 

term Asset Management Plan and most importantly, 

bring up-to-date Council’s Long Term Financial Plan, 

particularly in relation to depreciation which is a 

significant portion of Council’s total expenditure. 

Plant and Machinery 

Council upgraded two of the 4x4 work utilities for the 

parks and gardens and one of the grader operators. The 

Red Cross vehicle was also upgraded. Sundry equipment 

including two new chainsaws were sourced. 

 

Seagrass Removal 

Approximately 15,192m3 of seagrass was removed by 

contractors from the foreshore south of the Kingston Jetty 

in the annual seagrass cleanup completed in December 

2017. The seagrass north of the Jetty was pushed back 

into a low lying area west of the boat ramp access road. 

 

Storm Damage 

The storm damage to the Cape Jaffa Anchorage, Wyomi 

Beach, Kingston Jetty and groyne in 2016 put pressure on 

the Works and Engineering Services resources. 

Despite this, the team managed to deliver the majority of 

works scheduled on the 2016/2017 capital program. 

The following twelve (12) months will continue to impact 

the department’s resources from the storm damage  

in 2016. 
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Parks and Gardens 

 

Council staff have continued to develop and maintain 

the landscaping and garden areas in the townships of 

Kingston and Cape Jaffa. 

 

Some of the main works completed in the 2016/2017 year 

include: 

• Installation of 31 bollards and 2 tables in Lions Park, 

• Mesh barrier and safety rails on bridge to Sundial Park, 

• Extensive cemetery repairs, pouring cement slabs for 

headstones, making blocks for plaques, removal of 

fallen Melaleucas, landscaping to lawn and garden 

areas, 

• Fence removal and landscaping at old school oval, 

• Removal of board walks to beach at Cape Jaffa and 

installation of rubble tracks, 

• Sand carting at Cape Jaffa from groyne to beach, 

• 8 solar lights placed on bike track along Marine 

Parade, 

• Replacement of Maria Creek Weir boards, 

• Assistance with new signage at entrance, throughout 

town and beach access, 

• Storm damage repairs to Wyomi, Jetty, Groyne, beach 

clean up from trees, logs and branches and carting 

sand. 

• Extensive landscaping to Barrowmans Reserve 

• Overgrown roadside vegetation removal along Rodney 

Road into Cape Jaffa with new garden beds 

beautifying the township. 

 

 

 

 

 

 

 

 

 

The Kingston Tree Planters group, comprised of  

volunteers and led by the Team Leader of Parks and 

Gardens, continued to work in various areas around the 

town, planting and maintaining garden beds.  900 trees 

were planted within the township with the old school 

oval and gardens being a focal point.  

 

The free tree giveaway in April was again a huge 

success with 2,700 trees being utilized by the 

community. 

 

Another initiative undertaken is the utilization of the 

green waste dump being recycled into mulch and 

distributed across the many garden beds throughout 

Kingston and Cape Jaffa. 

 

Staff have also continued the program of ongoing works  

throughout Kingston and Cape Jaffa, including: 

• Weed control of footpaths, bike tracks, car parks, 

reserves and gardens,  

• Mowing of reserves and roadsides,  

• Streetscape maintenance and pruning of trees and 

shrubs in the town, 

• Irrigation operation and maintenance  

• Maintenance of playgrounds and toilets 

• Bin deliveries 

• Assisting with community events 

• Inspections of reserves, playgrounds and bridges 
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Community 
Library Services 

Kingston Community Library, provided as a joint service 

through the Kingston Community School and funded by 

Council and State, provides valuable services within the 

community. The Library is situated at the Kingston Community 

School and provides community library services including 

loans, internet and wifi access, community area, baby 

bounce, vacation activities and extended trading on 

weekends. The Kingston Community Library is part of the One 

Card System network of libraries throughout South Australia. 

 

The Kingston Community Library has 1199 active members, 

with most of those members living in the Kingston District 

Council area. Membership was slightly down from the 

2015/2016 year. 

 

During the 2016/2017 year the total number of materials 

available for loan was 31,766. The total number of materials 

borrowed by members during the year was 4153. 

 

The One Card System is very convenient for customers who 

are travelling around the state. Customers new to the system 

are quite enthusiastic when it is explained to them and are 

excited they can use it anywhere. There are a lot of library 

users who have holiday homes in Kingston so it makes it very 

easy for them. Many customers access books, DVD’s etc 

through inter library loans. 

 

Two very successful community events were held during the 

first half of 2017. Author Glynn Scott visited and Yoga Pam  

 

 

ran a meditation\yoga session. Both of these events were 

attended by a diverse range of people and were very well 

received. The Library is going to continue to run events such 

as these in the future, ensuring the Library remains a vibrant 

and viable community resource. 

The Baby Bounce Program continues to be very well utilised, 

with 28 sessions run for 240 adults and 296 child participants 

(cumulatively).  

 

School Holiday Program 

In the 2016/2017 year, Council continued its free Community 

School Holiday Program.  The School Holiday Program is 

managed and supervised by Council staff and is based at 

the Kingston Community School Library.   

 

Two (2) sessions are held in each school holiday period (8 

sessions per year).  Holiday Programs offered during 

2016/2017 included: National Trust Museum Visit, Bike & Car 

Safety and Maintenance, Fitness for all Ages, Craft, Cooking 

Healthy Summer Snacks, Swimming Pool Games and Yoga.  

The Program has been well supported and is continuing to 

evolve with new ideas being considered for future school 

holiday fun. 

 

Community Assistance Program 

The 2016/2017 year saw a significant change to the way 

Council runs its Community Assistance Program (CAP). 

Council continues to believe in supporting the community 

through the provision of funding, through the Community 

Assistance Program, but saw an opportunity to improve the 

way the funds were distributed. An updated CAP Policy was 

adopted at the October 2015 Council Meeting, with the 

changes in effect as of 1 July 2016. The main changes to the 

CAP Policy are outlined in the following table: 
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The changes were well received by the community and 

Council received 24 applications for funding. Council  

approved financial support to a value of $19,668 to 21 

community organisations/events, which included: 

• Kingston Community School - Sponsorship of Pedal Prix - 

$1000 

• Kingston RFDS - Sponsorship of 10th anniversary of  

Kingston’s RFDS Support Group - $250 

• Kingston Lions Club - Sponsorship of  Annual Surf Fishing 

Competition - $1000 

• Cape Jaffa Seafood and Wine Association -  

Sponsorship of Cape Jaffa Seafood and Wine Festival - 

$1000 

• Kingston SE Branch of National Trust SA - Sponsorship of 

Lighthouse Day - $1000 

• Kingston New Life Centre - Sponsorship of Easter Fete - 

$750 

• Kingston AP & H Society - Sponsorship of Annual  

Kingston Show - $1000 

• Kingston Boat Fishing Competition - Sponsorship of   

Annual Easter Boat Fishing Competition - $1000 

• Kingston SE Tourism - Sponsorship of 2016 Christmas  

Parade - $1000 

• Kingston SE Triathlon Club - Support towards purchase of 

new bike rack legs - $1000 

• Probus Club - Support towards purchase of PA system - 

$400 

• Kingston SE Golf Club - Support towards sealing of  

clubhouse driveway - $500 

• Kingston Junior Basketball - Support towards purchase of 

new basketball singlets - $2000 

• Kingston Lap Swimming Group - Support towards  

purchase of new pool cover - $3268 

• Kingston Pony Club - Support towards removal of pine 

trees - $500 

• Andy’s Community Men’s Shed - Support towards  

purchase of dust extraction system - $1500 

• Kingston Tourism “Lights Up” - Support towards  

purchase of Christmas street decorations - $500 

• Health, Harmony and Happiness Inc - Support of  

Anxiety Management sessions - $400 

• Kingston and Robe Mental Health Support Group -  

Support of Mental Health Week - $400 

• Kingston and Robe Women’s Health Advisory Group - 

Support of Internations Women’s Day Breakfast - $800 

• Therapeutic Dance Group - Support of therapeutic 

dance sessions - $400 

 

Other Support for Clubs and Groups 

In addition to Council’s Community Assistance Program, 

Council continues to provide various support for sporting, 

recreational and community clubs including: 

1. Discretionary rates rebates provided to many clubs 

and groups, 

2. Sourcing funding through local government  

financing at lower than commercial rates. 

3. In-kind assistance provided to support events and 

projects. 

Council recognises the benefits of supporting local clubs 

and groups that in turn provide valuable services and 

opportunities within the community.   

Former CAP 
requirement 

New CAP  
Requirement 

Comment 

Applicants 
were required 
to be  
not-for-profit 
community 
organisations. 

Applicants can 
be individuals or 
community  
organisations. 

Change of focus from 
who is applying to more 
about the project or 
event and the outcomes 
that will directly benefit 
the community. 

Two funding 
rounds, which 
closed at the 
end of January 
and end of 
July. 

One funding 
round that will be 
open from 1 July 
to 31 August 
annually. 

This allows Council to 
consider all annual  
applications concurrently, 
which assists in  
ensuring applications 
with the greatest  
community benefit  
receive appropriate  
funding. 

Two funding 
categories: 
• Event  
Sponsorship 

• Projects & 
Facilities 

Four funding 
categories: 
• Event  
Sponsorship 

• Equipment & 
Facilities 

• Community 
Club  
Development 

• Community 
Health &  
Wellbeing 

Two new funding  
categories invite a  
broader range of  
applications and allow 
Community Groups to 
improve the  
management and  
compliance of their clubs 
and a category to  
specifically deal with 
encouraging a healthy 
and active community. 
  
An annual budget will 
apply to each funding 
category, however if a 
budget for a category is 
not expended funds may 
be redistributed to other 
categories. 

Did not  
stipulate when 
funding was 
required to be 
spent. 

Allocated funds 
must be used for 
the approved 
project and  
expended within 
the financial year 
granted. 

Applicants must ensure 
they have appropriately 
planned for the project or 
event, and must ensure 
the project is completed 
within the financial year. 
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Community Engagement / Forums 

Engagement and consultation with the community  

continues to be a priority for the Kingston District Council.  

During the 2016/2017 year, Council hosted community 

forums on the following matters: 

 

• 2017/2018 Business Plan and Budget 

 

The community forums have been well attended and the 

community appreciate the opportunity to hear first hand 

about Council projects and be offered a genuine chance 

to ask questions and provide input.    

 

In addition, Council engaged directly with those residents 

affected by the coastal erosion at Wyomi and the 

commercial fishing fleet affected by the sand 

management works at Cape Jaffa on a number of 

occasions.  This approach was undertaken to ensure first 

hand information and progress on the various issues was 

directly and effectively communicated. 
 

Community Passenger Network Vehicle 

Kingston District Council continues to provide a vehicle to 

the Red Cross for use as a Community Passenger  

Network Vehicle.  The vehicle is used to transport residents 

of the Kingston and district community who are transport 

disadvantaged, disabled or financially disadvantaged to 

medical and specialist appointments.   

The service is coordinated by the Red Cross Passenger 

Transport Network in Mount Gambier and supported by  

local Red Cross volunteers, who drive the vehicle.  The 

service continues to be well supported and  

appreciated by users and volunteers. 

During the 2016/2017 year, the Kingston Passenger Network 

Vehicle completed 176 trips to medical appointments, 

which is up approximately 40% from the number of trips last 

year, travelling a total of 32,437 kilometres.  

 

 

Australia Day 

Council’s 2017 Australia Day event was attended by a 

record breaking crowd. Over 350 breakfasts were prepared 

and served by the Kingston Lions Club, which were supplied 

by Council and provided free of charge to both locals and 

visitors. 

The presentation ceremony was compered by Kingston 

District Council’s CEO Andrew MacDonald, and Mayor Reg 

Lyon presented the awards to the 2017 award recipients. 

Kobus Olivier gave the Australia Day address and shared his 

journey from South Africa to becoming an Australia  

Citizen. Kobus’s speech was truly moving and showed the 

community just how lucky we are to live in Australia and the 

beautiful town of Kingston. The Australia Day award 

recipients for 2017 were: 

• Australia Day Citizen of the Year - Craig Tapfield 

• Australia Day Young Citizen of the Year - Emily  

Edwards 

• Community Event of the Year - Kingston Area School 

Reunion. 
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Sunset Jazz 

In February 2017 Council held a Sunset Jazz evening in the Lions Park. This event coincided with the annual  

Kingston SE Triathlon.  

 

Entertainment was provided by the Royal Australian Navy Band and over 400 community members and visitors  

attended the event. The event catered for all ages, hosting a range of activities provided free of charge by the Council 

such as face painting, Bubble Ball Soccer and a Jumping Castle.  

 

Thank you to the Kingston Lions Club, Kingston CFS, Mug on the Run, Kingston RFDS and Kingston Community School 

Fundraising Committee for providing food and beverages.  

 

The evening was a great success. At this stage, it is planned that this fantastic community event will become a fixture on 

Kingston’s list of annual events. 
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Economic Development 
 

Visitor Information Outlet 

The purpose of the Kingston Visitor Information Outlet (VIO) 

is to provide accurate and unbiased information on the 

district’s tourism attractions, accommodation, and other 

services to visitors and residents.   

 

The Outlet is open all year round, with the exception of 

Good Friday and Christmas Day and is staffed by Council’s 

administration employees. 

 

During the 2016/2017 year the number of visitors through 

the Visitor Information Outlet was approximately 13% fewer 

than the 2015/2016 year.  Staff dealt with 3636 enquiries; 

which means roughly 9090 people visited the facility. 

 

The VIO continues to be a popular community space, 

hosting a number of exhibitions and displays of local 

artwork, photography and information to promote out 

district. Notable displays this year include Kingston SE 

Triathlon, Kingston Men’s Shed, Pop Up Library and Kingston 

Community School Art Work. 

 

 

 

 

 

 

Kingston Treasure Hunt 

The Kingston Treasure Hunt is an initiative of the Visitor 

Information Outlet, which has now been running for 6 years. 

 

Local retail businesses are invited to be involved in the 

program, which aims to provide an activity for young 

people in the town and to increase the number of people 

visiting our local businesses, to raise awareness of the 

businesses, the products they sell and hopefully have a flow 

on effect in the terms of dollars generated. Businesses have 

the option to join or step back from the Treasure Hunt each 

year, depending on their circumstances. This gives new 

businesses an opportunity to join the Hunt and new 

treasures for the participants.  

 

The Treasure Hunt continues to be popular and operates 

during each Christmas School Holiday period, with 218 

Treasure Hunt bags sold during the 2016/2017 year. 
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Signage and branding project 

Long-regarded as the gateway to the Limestone Coast, in 2016 Council decided it was time to capture this essence of 

journey and capitalise Kingston’s distinctive location and features. 

 

A broadly focused Tourism Working Group was established in 2015 to investigate ways to promote the town, and the group 

quickly identified a need to entice passing tourists to divert off the Princes and Southern Ports Highways and experience the 

delights of the town for themselves.  

 

Specialist South Australian marketing and branding firm, On Creative, was engaged and provided with an initial brief to 

design effective, engaging road-side signage that would attract the interest of passing motorists and encourage visitors to 

turn off and explore the relaxed, historic coastal town. 

 

Combining a maritime flag-inspired design, bold red and white branding, a simple typeface, and an easily adaptable 

tagline, Kingston SE’s “…starts here” campaign was enthusiastically endorsed by the working group and Council. 

 

Roll-out of the new branding began in December of 2016. Council engaged Iguana Creative to do the production and 

installation of the new signage, which consisted of Town Entry Statements at the Adelaide & Millicent entrances, Secondary 

Entrance Directional Signage on the corner of East Tce and Agnes Street, 5 x Town entry banners on East Tce and Stobie 

Pole artwork throughout Kingston’s main streets (Agnes, Holland & Hanson).  

 

The new signage is eye-catching, tasteful and 

immediately positions Kingston as a coastal destination 

with style and energy, while still complementing the 

wider tourism campaigns of the Limestone Coast.  

 

Stage 2 of the tourism signage will be rolled out by 

Council in the 2017/2018 year.  
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Legislative Compliance 
 

Application of national competition principles 

Council has not determined to create or cease any  

significant business activities in the 2016/2017 financial 

year and does not consider any activities undertaken 

should be considered significant. 

 

Council has, in its opinion, not reviewed, reformed or  

proposed any By-Laws that restrict competition. 

 

Council has not received any complaints or allegations  

asserting a breach of competitive neutrality principles. 

 
Competitive tendering for goods and services 

The Council continues to utilise contractors to perform 

major functions of Council works. These functions include 

mowing of Council’s reserves, cartage of material for road  

maintenance and construction, raising of rubble and  

quarrying of material for road maintenance and  

construction, bitumen and resealing works on Council 

roads, conduct of various consultancy reports for Council, 

digging of graves at the Kingston Cemetery, desludging of 

the Common Wastewater Management System, 

maintenance of Council buildings and rubbish collection. 

 

Contracts are awarded on a tender/quotation basis in  

accordance with Council’s Contract and Tenders:  

Acquisition of Goods and Services Policy, in an effort to  

provide cost effective services to the community and 

providing the opportunity for competitive tendering.  As a 

result of this approach, Council’s requirement to provide 

expensive plant and equipment is minimised and means 

Council only need to maintain a relatively small workforce, 

which reduces overheads and provides cost effective and 

efficient running of the organisation. 

 

During the 2016/2017 year, fourteen (14) open or selected 

tenders were called for the supply of goods and services.  

The process of calling for tenders or seeking quotes and  

awarding of contracts is in line with Council’s Contracts 

and Tenders: Acquisition of Goods and Services Policy and  

Contracts and Tenders: Sale of Land and other Assets  

Policy.  

 

 

 

 The tenders called were for the following services: 

• Provision of Cleaning Services 

• Wyomi Beach Erosion Repairs 

• Provision of Asset Management System 

• Supply and Construction of Storage Shed 

• Carting and Loading Rubble 

• Road Line Marking 

• Provision of Information, Communication and 

Technology System 

• Jetty Repairs 

• Wyomi Beach Rock Seawall 

• Purchase of Grader 

• Cape Jaffa Groyne Repairs 

• Flushing of CWMS Lines 

• Desludging of CWMS 

• Rubble Crushing 

 

Other purchases are undertaken pursuant to Council’s  

procurement policies and Contract Management Policy. 

 

Community Land Management Plans 

The Community Land Management Plan is prepared in  

accordance with the requirements of the Local 

Government Act 1999. It identifies all land owned by the 

Kingston District Council and land that is under Council’s 

care, control and management, with the exception of 

land that has been  

excluded from classification as community land.  

 

Council has identified a review of its Community Land 

Management Plans as a project for the 2017/2018 year. 

 

Access to Council Documents 

The following documents are available for public 

inspection at the Council office or, in areas indicated, on 

the Council website: www.kingstondc.sa.gov.au.  Copies 

may be purchased for the fee prescribed in Council’s Fees 

and Charges Policy. 

 

�Annual Report* 

�Assessment Book (or extract of) 

�Annual Business Plan and Budget Documents* 

�Council Agendas and Minutes* 

�Council Committee Agendas and Minutes* 

�Community Land Management Plan* 

�Confidential Register* 

�Development Plan* 

�Strategic Management Plan* 



 

 

�Long Term Financial Management Plan* 

�Policy Manual (includes Codes of Conduct)* 

�Members Register of Allowances 

�Register of Fees and Charges* 

�Register of Officers and Members Interests 

�Register of Public Roads 

�Register of Salaries and Benefits 

�Register of Delegations* 

�Register of Gifts and Benefits* 

*Available for viewing on Council’s website. 

 

By-Laws: 

�By-Law No.1 - Permits and Penalties 

�By-Law No.2 - Moveable Signs 

�By-Law No.3 - Local Government Land 

�By-Law No.4 - Roads 

�By-Law No.5 - Dogs 

�By-Law No.6 - Cape Jaffa Anchorage (Waterways) 

*Council’s By-Laws can be viewed on Council’s website. 

 

Policies, Procedures and Codes of Conduct: 

Community 

�Information Bay Advertising Sign Policy 

�Volunteer Policy 

�General/Miscellaneous Policy 

�Hire of Council Property/Buildings Policy 

�Safe Environment Policy 

�Involvement in Emergency Response Operations in  

Support of Country Fire Services Policy 

�Directional Business Signs Policy 

�Social Media Policy 

�I-Responda Policy 
 

Environmental and Inspectorial  

�Residential Land Division – Statement of Requirements Policy 

�Microchip Scanner Use Policy and Procedure 

�Order Making Policy 

�Itinerant Trader - Public Property Policy 

�Mobile Vendors - Private Property Policy 

�Category 2 Notification Policy 

�Building Inspection Policy 

�Mobile Garbage Bin Collection and Disposal Service  

Policy 

�Council Development Assessment Panel - Complaint  

Handling Policy 

�Land Division - Rural Living Zone - Statement of  

Requirements Policy 

�Interaction of the Development Act 1993, the State  

Records Act 1997 and the Freedom of Information Act 

1991 with the Copyright Act 1968 

�Building and Swimming Pool Inspection Policy 

�Hardship Policy for Residential Customers of Minor and 

Intermediate Retailers 

 

Finance and Administration  

�Investment Policy 

�Internal Control Policy and Procedure 

�Dispute Resolution Policy and Procedure for Staff  

Grievances 

�Fees and Charges Policy 

�Rate Rebate Policy 

�Code of Conduct for Council Employees (set by Local 

Government Regulations) 

�Community Assistance Program  

�Recovery of Outstanding Debt Policy 

�Control of Election Signs Policy 

�Electronic Communications Facilities Policy 

�Records Management Policy 

�Property Identification Policy and Procedure 

�Fraud and Corruption Prevention Policy 

�Credit Card Policy and Procedure 

�Petty Cash Policy and Procedure 

�Access to General Ledger Policy 

�Rating Policy 

 

Governance 

�Internal Review of Council Decisions Policy and Procedure 

�Procurement Policy 

�Contracts and Tenders:  Sale  of Land and Other Assets 

�Delegation of Powers and Functions of the Council Policy 

�Code of Practice for Access to Council Meetings, Council 

Committees and Council Documents Policy 

�Public Consultation Policy 

�Code of Conduct for Council Members (set by Local 

Government Regulations) 

�Risk Management Policy 

�Elected Members Training and Development Policy 

�Elected Members – Allowances and Benefits Policy 

�Asset Management Policy 

�Privacy and Provision of Information Policy 

�Elected Member - Recognition of Service Policy 

�Staff - Recognition of Service Policy 

�Caretaker Policy 

�Council Member Conduct Complaint Handling Policy 

�Complaint Handling Procedure Under Council Members’ 

Code of Conduct 

�Whistleblowers Protection Policy 

�Customer Complaint Handling Policy 

�Customer Compliant Handling Procedure 

�Request for Service Policy 

�Request for Service Procedure 

�Prudential Management Policy 

�Elected Members and Staff Travel and Accommodation 

Policy 

�Informal Gatherings Policy 
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Works and Engineering 

� Construction of Footpaths within the Township of  

Kingston SE 

� Tree Management Policy 

 

Human Resources Management 

� Annual Leave Policy 

 

*Council polices can be viewed on Council’s website. 

 

Registers Required by Legislation and Available for  

Viewing at the Council Office: 

 

� Members Register of Interests 

� Members Register of Allowances, Benefits and Gifts 

� Officers Register of Salaries 

� Officers Register of Interests 

� Fees and Charges 

� Community Land Management Plan 

� Community Land Register 

� Register of Public Roads 

� By-Laws 

� Campaign Donations Returns 

 

Work Health and Safety  and Injury Management Policies 

and Procedures: 

Based on the Local Government Association Workers 

Compensation Scheme “One System” Policy and  

Procedure Framework, Council operates its Work Health 

and Safety and Injury Management System through the 

following polices and procedures, along with the Work 

Health and Safety Management Plan and associated  

reporting. 

 

Work Health Safety and Return to Work Policy 

� Workplace Return to Work Procedure 

� Suitable Employment Procedure 

� Re-Employment Procedure 

 

Hazard Management Policy 

� Accident/Incident Investigation and Reporting  

Procedure 

� Communicable Diseases and Immunisation  

Procedure 

� Drug and Alcohol Procedure 

� Hazard Management Procedure 

� Personal Protective Equipment Procedure 

� Plant Procedure 

� Workplace Inspection Procedure 

 

Administration of the WHS Management System Policy 

�WHS Internal Audit Procedure 

�WHS Corrective and Preventative Action Procedure 

�WHS Document Management Procedure 

�WHS Induction and Training Procedure 

�Planning and Program Development Procedure 

�Pre-Placement Medical Procedure 

�Smokefree Workplace Procedure 

�Employee Assistance Program 

�Volunteer Management Procedure 

�Unfair Treatment Policy and Procedure 

 

Consultation and Communication Policy 

�WHS Consultation and Communication Procedure 

 

WHS Contractor Management Policy 

�WHS Contractor Management Procedure 

 

Emergency Management Policy 

�Emergency Management Procedure 

�First Aid Procedure 

 

Hazardous Work Policy 

�Asbestos Management Procedure 

�Confined Space Procedure 

�Hazardous Chemical Procedure 

�Electrical Safety Procedure 

�Excavation and Trenching Procedure 

�Hot Work Procedure 

�WHS UVR and Inclement Weather Procedure 

�Isolation/Lock Out Tag Out Procedure 

�Hazardous Manual Tasks Procedure 

�Prevention of Falls Procedure 

�Remote/Isolated Work Procedure 

�Workzone Traffic Management Procedure 

 
 

Freedom of Information Statement 

Council’s 2016/2017 Annual Report has considered and 

included the requirements of Section 9 of the Freedom of 

Information Act 1991.   

 

Other information requests 

Requests for information will be considered in  

accordance with the Freedom of Information Act 1991.  

Under this legislation an application fee and a search 

fee must be forwarded with the completed request 

form, unless the applicant is granted an exemption. 

 



 

 

 

 

Limestone Coast  

Local Government Association 

(LCLGA) Reports 
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